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Document Version History

Date Version Comments
#
05/17/2022 1.0 Initial Version

Pre-Requisites/ Job Descriptions

This job aid is applicable to the following Oracle Cloud job descriptions:
ID Description

1 Employee
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STEP 1

Click on “Sign In”

Sign In

Oracle Applications Cloud

'
° Copyright(C) 2011, 2021, Oracle andor its affiates.

STEP 2
Click on “Me” tab

= ORACLE

Me My Team My Cliet
QUICK ACTIONS
Personal Details
Document Records
dentification Info
Contact Info
Family and Emergency Contacts
My Organization Chart
My Public Info
(3 Change Photo
are Data Access
Share Personal Info

Employment Info

WEBER COUNTY

ehull

Forgot Password

English

&5

Directory Journeys

ﬂﬁ v
Career and Personal
Performance Information

© i

Current Jobs Wellness

Web Clock Roles and
Delegations

Learning

®

Personal Brand

s

Expenses

ORACLE

Time and
Absences

Benefits

i

Volunteering
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STEP 3
Click on the tile “Roles and Delegations”

= ORACLE
Me My Team My Client Groups Others

QUICK ACTIONS

Personal Details

&

Directory Journeys

Document Records

Identification Info

Contact Info ﬂ ﬁ [% O

Family and Emergency Contacts Career and Personal Leaming
i Performance Information

My Organization Chart

J
My Public Info

Current Jobs Wellness Personal Brand
{} Change Photo

hare Data Access

=

Web Clock Roles and Expenses
Delegations

Share Personal Info

Employment Info

STEP 4

Click on drop down under “Actions”

. Weber County TEST/UAT Environment (Last Refresh:19/MAY/2022)

= ORACLE

Account Management
ETHAN HULL

Person Number User Name
1276 EHULL
Account Status
Active

Roles
Employee From 5/31/22
Line Manager From 6/12/22
Hiring Manager From 6/7/22

Role Delegations

-~

’ There's nothing here so far.

WEBER COUNTY

Time and
Absences

Benefits

Volunteering

_|_

‘ Actions | ¥

FReset Password
- ‘Synchronize with Identity Store

+ Add
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STEP 5

Click on “Reset Password”

Account Management

ETHAN HULL

ANl L 87

Person Number
1276

Account Status
Active

Roles
Employee
Line Manager

Hiring Manager

Role Delegations

G

STEP 6

User Name
EHULL

From 5/31/22
From 6/12/22

From 6/7/22

~

’ There's nothing here so far.

A confirmation window appears. Click on OK

WEBER COUNTY

Confirmation

‘We sent a link for resetting the password.

ano @

‘ Actions. "

Reset Password

‘Synchronize with Identity Store
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STEP 7

Application will trigger an email for Password reset. Click on the link in your
email.

Actions v Dismiss
Dear ETHAN HULL,

‘You have requested to reset your password for Oracle Fusion Applications through Self Service Portal.

Plaase follow the link below to resat your password

( nttps: fa.0cs oraclecloud.com:443/meml

If you did not request this Information or have any question, contact your system administrator,

Oracle Fusion Applications

&

STEP 8

Enter the new password and confirm the password.

Sign In
Oracle Applications Cloud

Fo P AP

Reset Password
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STEP 9
Click Submit.

Sign In
Oracle Applications Cloud

STEP 10

You will get another email confirming that the password has been changed.

Oracle Fusion Applications-Password Reset Confirmation (Exemais inbox x

atrb-test.fa.sender@workflow.mail.us2.cloud.oracle.com

Dear ETHAN HULL

The password for your Oracle Fusion Applications Account - EHULL - was recently changed.

If you made this change, you do not need to do anything more.

If you did not make this change, contact your system adminisirator,

Thank You,
Gracle Fusion Applications
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