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Document Version History

Date Version Comments
H
05/26/2022 1.0 Initial Version

Pre-Requisites/ Job Descriptions

This job aid is applicable to the following Oracle Cloud job descriptions:
ID Description
1 Employee
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Job aid - HR-22 Employee Self-Service - Update Demographics

STEP 1
Click on Sign In

Sign In

Oracle Applications Cloud

Forgot Password

English

1
° Copyright(C) 2011, 2021, Orace andor ts affiiates.

STEP 2

Click on Personal Information tile

Good evening,

Me My Team My Client Groups Tools Others

QUICK ACTIONS

|*';?| Personal Detalls

23

P Document Records N
= Directery Journeys

entification Info

><] Contact Info ﬁﬁ I%

amily and Emergency Contacts Career and Personal
Performance Information

'W‘ , My Organization Chart
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S| My Public Info

: Current Jobs Wellness
{3 Change Photo
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Pay Time and
Absences
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Learning Benefits
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Personal Brand

Volunteering

@
GRAVITON

— CONSULTING SERVICES
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STEP 3

Find Personal Details and Click on Personal Details.

Vil

< Personal Info

@ Personal Details

Details about yourself, such as name,
date of birth, marital status, and
national identifier.

@ Contact Info

Add or update ways you can be
reached, such as phone, email, and
address.

@ Additional Assignment Info
:
View more details about your
assignment.

STEP 4

. Document Records

Manage your document records and
associated attachments, such as birth
and marriage certificates, awards, and
recognition.

Family and Emergency
Contacts

Add family and friends to contact in
case of emergency.

My Compensation

View your compensation details, such
as salary and personal contributions.

©

Identification Info

View and edit your passport, driver
license, visa, and citizenship info.

Employment Info

Details about your assignment, such
2s legal emplayer, business unit,
department, and location.

Click the pencil icon in the demographics section to edit.

< Personal Details

Demographic Info

Country
United States

Ethnicity
- | am Hispanic or Latino.

Select the races you identify with.
American Indian or Alaska Native

Asian

Black or African American

Native Hawaiian or other Pacific Islander
¥ White
Marital Status
Married

Marital Status Change Date
6/23117

National Identifiers

WEBER COUNTY

Start Date
6/23/17

Gender
Male

Highest Education Level

Veteran Self-Identification Status

Disabled Veteran

Active Duty Wartime or Campaign Badge Veterans

Armed Forces Service Medal Veteran

Recently Separated Veteran

Newly Separated Veteran Discharge Date
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STEP5

Update demographic info where needed and Click Submit.

< Personal Details

Demographic Info

Country
United States

Ethnicity

1am Hispanic or Latino.

Select the races you identify with.
American Indian or Alaska Native
Asian

Black or African American

Native Hawaiian or other Pacific Islander

~| White

Marital Status

Married

Marital Status Change Date
6/23117

° National Identifiers

STEP 6

Cancel

Gender
Male

Highest Education Level

Select a value

Veteran Self-ldentification Status

Disabled Veteran

Active Duty Wartime or Campaign Badge Veterans

Armed Forces Service Medal Veteran

Recently Separated Veteran

Newly Separated Veteran Discharge Date

&
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Click on Home icon to return to the main screen

Personal Details

Name
Start Date
/2317

Last Name

Demographic Info

Country
United States

Ethnicity
1am Hispanic or Latino.

Select the races you identify with.
American Indian or Alaska Native

5 Asian
Black or African American

WEBER COUNTY

First Name

Middle Name
ROSS

Gender
Male

Highest Education Level

Select a value

Veteran Self-Identification Status

Disabled Veteran

Active Duty Wartime or Campaign Badge Veterans
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STEP 7

— P

Good evening,

Me My Team My Client Groups Toals
QUICK ACTIONS
7 Personal Details

&8 O

Directary Journeys y Time and
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> Document Records

5 Identification Info
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Family and Emergency Contacts Career and Personal Learning Benefits.
iy Performance Information
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Change Photo
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